Community Annual Notifications:

*Attendance

-Policy #7110- Comprehensive Student Attendance

*Budget & Election
-Policy #1610- Annual District Meeting & Election/Budget Vote
-Policy #1611- Business of the Annual District Election
-Policy #1630- Legal Qualifications of Voters at District Meetings
-Policy #1640- Absentee Ballots

-Policy #1650- Submission of Questions & Propositions at the

*Code of Conduct

-Policy #3410- Student Code of Conduct

*Food Service Programs

-Policy #5660- Meal Charging & Prohibition against Meal Shaming

*Homeless Students

-Policy #7131- Education of Students in Temporary Housing

*Wellness

-Policy #5661- Wellness
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POLICY

SUBJECT: ANNUAL DISTRICT MEETING AND ELECTION/BUDGET VOTE

Pursuant to law, the Annual District Meeting and Election/Budget Vote for the School District will
be held on the third Tuesday in May. At this time, the District's registered voters will elect members of
the Board of Education and will also vote on the District Budget for the upcoming school year. However,
in the event that the third Tuesday in May conflicts with a religious holiday, the School Board may
petition the Commissioner of Education to obtain permission to hold the Annual Meeting and
Election/Budget Vote on the second Tuesday in May. Such request from the Board of Education must
be certified and received by the Commissioner no later than March 1.

Effective April 1, 2006, in the event that a school budget revote is necessary; it shall be held on
the third Tuesday of June. However, in the event that the third Tuesday of June conflicts with a religious
holiday, the School Board may petition the Commissioner of Education to obtain permission to hold the
budget revote on the second Tuesday in June.

The District Clerk shall give notice of the time and place of holding the Annual Meeting and
Election/Budget Vote by publishing such notice four (4) times within seven (7) weeks preceding the
meeting. The first publication of the notice must be at least forty-five (45) days prior to the meeting.
Such notice must appear in two (2) newspapers, if there are two (2) newspapers which have a general
circulation within the District, or one (1) newspaper, if there is one (1) newspaper with a general
circulation within the District. The notice shall also contain such other information as required by law.

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the
Annual Meeting and Election shall be available to District residents, on request, in each District school
building during certain designated hours on each day other than a Saturday, Sunday or holiday during
the fourteen (14) days preceding such Annual Meeting. The availability of this budget information shall
be included in a legal notice of the Annual Meeting; and such copies of the proposed budget will also
be available to District residents at the time of the Annual Meeting and Election.

Education Law Sections 1608, 1716, 1804(4), 1906(1), 2003(1), 2004(1), 2007(3), 2017(5), 2017(6), 2022(1),
2504 and 2601-a(2)

NOTE:  Refer also to Policy #1640 -- Absentee Ballots

Adopted: 5/26/09
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SUBJECT: BUSINESS OF THE ANNUAL DISTRICT ELECTION

The Board of Education will appoint a qualified voter as chairperson of the Annual District
Meeting and Election/Budget Vote.

The chairperson will call the Annual District Meeting to order and proceed to the following order
of business:

a)
b)
c)
d)
e)
f)
g)

Designate the District Clerk as clerk of the election and assistant clerks;

Designate tellers and/or inspectors of election as previously appointed by the Board;
Read the notice of call of the election by the Clerk;

Open the voting process, whether by machine or paper ballot;

Close the voting process;

Receive the Clerk's report of the election results;

Adjourn.

Education Law Sections 1716, 2025 and 2601-2613

Adopted: 5/26/09
Revised: 9/25/18
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SUBJECT: LEGAL QUALIFICATIONS OF VOTERS AT DISTRICT MEETINGS

A person will be entitled to register and vote at any school meeting for election of members of the
Board, and upon all matters which may be brought before such meeting, who is:

a) A citizen of the United States;
b)  Eighteen years of age or older;

¢) A resident within the District for a period of 30 days preceding the next meeting at which he
or she offers to vote.

Any person who would not be qualified to register or vote under the provisions of Election Law
Sections 5-100 and 5-106 will not have the right to register for or vote in an election.

Education Law §§ 2012, 2014, 2025, and 2603
Election Law Article 5

Adopted: 5/29/09
Revised: 7/2/19
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SUBJECT: ABSENTEE BALLOTS

The Board of Education authorizes the District Clerk or a Board designee (the latter only if the
District does not provide for the personal registration of voters) to provide absentee ballots to qualified
District voters. Absentee ballots shall be used for the election of School Board members, School District
public library trustees, the adoption of the annual budget and School District public library budget and
referenda.

A District voter must request in advance an application for an absentee ballot. The voter must
complete the application and state the reason he/she will not be able to appear in person on the day of
the District election/vote for which the absentee ballot is requested. The application must be received
by the District Clerk or Board designee at least seven (7) days before the election/vote if the ballot is to
be mailed to the voter, or the day before the election/vote if the ballot is to be delivered personally to
the voter.

Pursuant to the provisions of Education Law, a qualified District voter is eligible to vote by
absentee ballot if he/she is unable to appear to vote in person on the day of the School District
election/vote because:

a)  He/she is or will be a patient in a hospital, or is unable to appear personally at the polling
place on the day of the election/vote because of illness or physical disability;

b)  He/she has duties, occupation or business responsibilities, or studies which require being
outside of the county or city of residence on the day of the School District election/vote;

c)  He/she will be on vacation outside of the county or city of residence on the day of such
District election/vote;

d)  He/she will be absent from the voting residence due to detention in jail awaiting action by a
grand jury or awaiting trial, or is confined in prison after conviction for an offense other than
a felony; or

e)  He/she will be absent from the School District on the day of the School District election/vote
by reason of accompanying spouse, parent or child who is or would be, if he/she were a
qualified voter, entitled to apply for the right to vote by absentee ballot.

Statements on the application for absentee ballot must be signed and dated by the voter.

An absentee ballot must reach the Office of the District Clerk or Board designee not later than
5 p.m. on the day of the election/vote in order that his/her vote may be canvassed.

(Continued)
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SUBJECT: ABSENTEE BALLOTS (Cont'd.)

A list of all persons to whom absentee ballots have been issued shall be maintained in the Office
of the District Clerk or Board designee and made available for public inspection during regular office
hours until the day of the election/vote. Any qualified voter may, upon examination of such list, file a
written challenge of the qualifications as a voter of any person whose name appears on such list, stating
the reason for such challenge. The written challenge shall be transmitted by the District Clerk or Board
designee to the election inspectors on the day of the District election/vote. In addition, any qualified
voter may challenge the acceptance of the absentee voter's ballot of any person on such list by making
his/her reasons known to the election inspector before the close of the polls.

Education Law Sections 1501-c, 2014, 2018-a, 2018-b and 2613
Election Law Section 8-407

Adopted: 5/26/09



2018 1650 \

POLICY

SUBJECT: SUBMISSION OF QUESTIONS AND PROPOSITIONS AT THE ANNUAL

MEETING AND ELECTION AND SPECIAL DISTRICT MEETINGS

Questions and Propositions at the Annual Meeting and Election

The following rules and regulations apply to the submission of questions or propositions at the
annual meeting and elections of this District:

a)

b)

d)

f)

Questions or propositions must be submitted by petition directed to the District Clerk and
will be signed by 25 qualified voters, or 5% of the registered voters of the District who voted
in the previous annual election of Board members, whichever is greater.

A separate petition will be required for each question or proposition.

Each petition shall be filed with the District Clerk. Petitions relating to an Annual Election
must be filed not later than 60 days preceding the election at which the question or
proposition is to be voted upon.

Questions or propositions submitted in accordance with these rules and accepted will be
printed on the ballot. The District, however, retains the right to reject petitions as permitted
by law, including, but not limited to, instances where the petitions are advisory in nature or
beyond the power of the voters.

The Board will cause the rules and regulations set forth in this policy to be distributed within
the District.

Nothing in this policy will affect the nominations of candidates as set forth in the Annual
District Election notice in accordance with Education Law Section 2018.

Questions or Propositions to be Submitted at Special District Meetings

The procedure for requesting the Board to call a Special District Meeting to vote on a question or
proposition will be in accordance with Education Law.

Education Law Sections 1703, 2008, 2018, 2035(2) and 2601-a

Adopted: 5/26/09
Revised: 9/25/18
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SUBJECT: CODE OF CONDUCT

The District has developed and will amend, as appropriate, a written Code of Conduct for the
maintenance of order on school property and at school functions. The Code will govern the conduct of
students, teachers, and other school personnel, as well as visitors and vendors. The Board will further
provide for the enforcement of this Code of Conduct.

For purposes of this policy, and the Code of Conduct, school property means in or within any
building, structure, athletic playing field, playground, parking lot, or land contained within the real
property boundary line of the District's elementary or secondary schools, or in or on a school bus; and a
school function means a school-sponsored extracurricular event or activity regardless of where the event
or activity takes place.

The District Code of Conduct has been developed in collaboration with student, teacher,
administrator, and parent organizations, school safety personnel, and other school personnel.

The District Code of Conduct will be adopted by the Board only after at least one public hearing
that provided for the participation of school personnel, parents or persons in parental relation, students,
and any other interested parties.

The District Code of Conduct will be reviewed on an annual basis, and updated as necessary in
accordance with law. The District may establish a committee to facilitate review of its Code of Conduct
and the District's response to violations. The Board will reapprove any updated Code of Conduct or
adopt revisions only after at least one public hearing that provides for the participation of school
personnel, parents or persons in parental relation, students, and any other interested parties. The District
will file a copy of its Code of Conduct and any amendments with the Commissioner, in a manner
prescribed by the commissioner, no later than 30 days after their respective adoptions.

The Board will ensure community awareness of its Code of Conduct by:

a)  Posting the complete Code of Conduct on the Internet website, if any, including any annual
updates and other amendments to the Code;

b)  Providing copies of a summary of the Code of Conduct to all students in an age-appropriate
version, written in plain language, at a school assembly to be held at the beginning of each
school year;

¢) Providing a plain language summary of the Code of Conduct to all parents or persons in
parental relation to students before the beginning of each school year and making the
summary available thereafter upon request;

d)  Providing each existing teacher with a copy of the complete Code of Conduct and a copy of
any amendments as soon as practicable following initial adoption or amendment. New
teachers will be provided a complete copy of the current Code of Conduct upon their
employment; and

(Continued)
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SUBJECT: CODE OF CONDUCT (Cont'd.)

e) Making complete copies available for review by students, parents, or persons in parental
relation to students, other school staff, and other community members.

Education Law Article 2, §§ 801-a, 2801, and 3214
Family Court Act Articles 3 and 7

Vehicle and Traffic Law § 142

8 NYCRR § 100.2

NOTE:  Refer also to District Code of Conduct

Adopted: 5/26/09
Revised: 11/21/11; 7/10/12; 6/23/15; 10/23/18
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Operations

SUBJECT: MEAL CHARGING AND PROHIBITION AGAINST MEAL SHAMING

The goal of the Alexandria Central School District is to provide students with access to nutritious
no- or low-cost meals each school day and to ensure that a student whose parent/guardian has unpaid
meal charges is not shamed or treated differently than a student whose parent/guardian does not have
unpaid meal charges.

Unpaid charges place a large financial burden on our school. The purpose of this policy is to ensure
compliance with federal requirements for the USDA Child Nutrition Program and to provide oversight
and accountability for the collection of outstanding student meal balances to ensure that the student is
not stigmatized, distressed, or embarrassed.

The intent of this policy is to establish procedures to address unpaid meal charges throughout the
Alexandria Central School District in a way that does not stigmatize, distress, or embarrass students.
The provisions of this policy pertain to regular priced reimbursable school lunch meals only. The
Alexandria Central School District provides this policy as a courtesy to those students in the event that
they forget or lose their money. Charging of items outside of the reimbursable meals (a la carte items,
adult meals) is expressly prohibited.

Access to Meals

a)  Free meal benefit eligible students will be allowed to receive a free lunch meal of their choice each
day. A la carte items or other similar items must be paid/prepaid.

b) Reduced meal benefit eligible students will be allowed to receive a lunch of their choice for $.00
each day. The charge meals offered to students will be reimbursable meals available to all students,
unless the student's parent or guardian has specifically provided written permission to the District
to withhold a meal. A la carte items or other similar items must be paid/prepaid.

¢)  Full pay students will pay for meals at the school's published paid meal rate each day. The charge
meals offered to students will be reimbursable meals available to all students, unless the student's
parent or guardian has specifically provided written permission to the District to withhold a meal.
A la carte items or other similar items must be paid/prepaid.

Ongoing Staff Training

a)  Staff will be trained annually and throughout the year as needed on the procedures for managing
meal charges using the NYSED Webinar or the school's training program.

b)  Staff training will include ongoing eligibility certification for free or reduced price meals.

(Continued)
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Operations

SUBJECT: MEAL CHARGING AND PROHIBITION AGAINST MEAL SHAMING
(Cont'd.)

Parent Notification

Parents/guardians will be notified that a student's meal card or account balance is exhausted and
has accrued meal charges within not more than seven calendar days of the charge and then every seven
calendar days thereafter.

Parent Outreach

a)  Staff will communicate with parents/guardians with five or more unpaid meal charges to determine
eligibility for free or reduced price meals.

b)  Staff will make two documented attempts to reach out to parents/guardians to complete a meal
application in addition to the application and instructions provided in the school enrollment packet.

¢)  Staff will contact the parent/guardian to offer assistance with completion of meal application to
determine if there are other issues within the household causing the student to have insufficient
funds, offering any other assistance that is appropriate.

Minimizing Student Distress

a)  School will not publicly identify or stigmatize any student in line for a meal or discuss any
outstanding meal debt in the presence of any other students.

b)  Students who incur meal charges will not be required to wear a wristband or handstamp, or to do
chores or work to pay for meals.

¢) Schools will not throw away a meal after it has been served because of the student's inability to
pay for the meal or because of previous meal charges.

d)  Schools will not take any action directed at a student to collect unpaid meal fees.
e)  Schools will deal directly with parents/guardians regarding unpaid meal fees.
Ongoing Eligibility Certification

a)  School staff will conduct direct certification through the New York Student Identification System
(NYSSIS) or using SED Roster Upload at least monthly to maximize free eligibility.

b)  School staff will provide parents/guardians with free and reduced price application and instructions
at the beginning of each school year in the school enrollment packet.

(Continued)
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Operations

SUBJECT: MEAL CHARGING AND PROHIBITION AGAINST MEAL SHAMING
(Cont'd.)

¢)  School using electronic meal application will provide an explanation of the process in the school
enrollment packet and instructions on how to request a paper application at no cost.

d)  School will provide at least two additional free and reduced price applications throughout the
school year to families identified as owing meal charges.

e)  Schools will use its administrative prerogative judiciously, only after using exhaustive efforts to
obtain a completed application from the parents/guardians only with available information on
family size and income that falls within approvable guidelines.

f)  Schools will coordinate with the foster, homeless, migrant, and runaway coordinators regularly to
certify eligible students.

Prepaid Accounts

Students/Parents/Guardians may pay for meals in advance Alexandria Central School District
School Lunch Fund. Further details are available on our website at www.alexandriacentral.org. Funds
should be maintained in accounts to minimize the possibility that a student may be without meal money
on any given day. Any remaining funds for a particular student will be carried over to the next school
year, unless otherwise requested.

Refunds for a withdrawn or graduating student: A written or e-mailed request for a refund of any
money remaining in the student's account must be submitted. Students who are graduating at the end of
the year will be given the option to transfer to a sibling's account with a written request.

Unclaimed funds must be requested within one school year. Unclaimed funds will then become
the property of the Alexandria Central School District Food Service Program.

"In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its agencies, offices, and employees, and institutions
participation in or administering USDA programs are prohibited from discrimination based on race,
color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any
program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information
(e.g., Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (state
or local) where they applied for benefits. Individuals who are deaf, hard of hearing, or have speech
disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally,
program information may be made available in languages other than English.

(Continued)
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SUBJECT: MEAL CHARGING AND PROHIBITION AGAINST MEAL SHAMING
(Cont'd.)

To file a program complaint of discrimination, complete the USDA Program Discrimination
Complaint Form, (AD-3027) found online at: http://www.aser.usda.gov.complaint filing cust.html,
and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit
your completed form or letter to USDA by:

a) Mail: U.S. Department of Agriculture
Office of the Assistant Secretary of Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

b) Fax: (202) 690-7442, or

c¢) Email: program.intake@usda.gov

This institution is an equal opportunity provider."

Adopted: 5/26/09
Revised: 6/23/15; 8/28/18; 9/24/19
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Operations

SUBJECT: WELLNESS

The District is committed to providing a school environment that promotes and protects students'
health, well-being, and ability to learn, by fostering healthy eating and physical activity before, during,
and after the school day. This wellness policy outlines the District's approach to ensuring environments
and opportunities for all students to practice healthy eating and physical activity behaviors throughout
the school day while minimizing commercial distractions. This wellness policy applies to all students.
Definitions

For the purpose of this wellness policy:

a)  School campus means all areas of property under the jurisdiction of the District that are
accessible to students during the school day.

b)  School day means the period from the midnight before, to 30 minutes after the end of the
official school day.

Governance

District Wellness Committee

The District has established a Wellness Committee that meets at least four times per year to oversee
and establish goals for school health and safety policies and programs, including the development,
implementation, and periodic review and update of this District-level wellness policy. The District
Wellness Committee will evaluate and make recommendations that reflect the specific needs of the
District and its students.

The District will actively seek members for the District Wellness Committee through the use of
email, newsletters, the District's website, the District's social media page(s), and/or advertisements.

The District Wellness Committee membership should represent all school levels, and include (to
the extent possible), but not be limited to, representatives from the following groups:

a) Parents and caregivers;

b)  Students;

c) Physical Education teachers;
d)  School health professionals;

e) District food service program representatives;

(Continued)
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SUBJECT: WELLNESS (Cont'd.)
f)  School Board;
g)  School administrators;
h)  General Education teachers;
i)  Supplemental Nutrition Assistance Program Education (SNAP-ED) coordinators; and
j)  Members of the public.

District Wellness Leadership

The following District official(s) is/are responsible for the implementation and oversight of this
district-level wellness policy:

Superintendent Christopher Clapper, Director of Curriculum and Instruction Amy St. Croix
The contact information for this/these individual(s) is/are:
cclapper@acsghosts.org, astcroix@acsghosts.org

This/these individual(s) will be referred to as District Wellness Coordinator(s) throughout this
wellness policy.

The District Wellness Coordinator(s) will convene the District Wellness Committee, facilitate the
development of and updates to this wellness policy, and serve as liaison(s) with community agencies.
The District Wellness Coordinator(s) will also work to ensure each school's compliance with this
wellness policy.

Wellness Policy Implementation, Monitoring, Accountability, and Community Engagement

The District will develop and maintain an implementation plan to manage and coordinate the
execution of this wellness policy. The plan delineates roles, responsibilities, actions, and timelines. It
also includes specific goals and objectives for nutrition standards for all foods and beverages available
on the school campus, food and beverage marketing, nutrition promotion and education, physical
activity, physical education, and other school-based activities that promote student wellness. In
developing these goals, the District will review and consider evidence-based strategies and techniques.

(Continued)
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SUBJECT: WELLNESS (Cont'd.)

Annual Notification of Policy

The District will inform families and the general public each year, via the District website and/or
District-wide communications, of information about this wellness policy, including, but not limited to:
its implementation status, its content, and any updates to the policy. The District will endeavor to share
as much information as possible about its schools' nutrition environment, including a summary of school
events or activities relative to this wellness policy implementation. Each year, the District will also
publicize the name and contact information of the District official(s) leading and coordinating the
District Wellness Committee, as well as information on how the community may get involved with the
District Wellness Committee.

Triennial Assessments

At least once every three years, the District will assess its compliance with this wellness policy.
The triennial assessment will measure the implementation of this wellness policy, and include an
assessment of:

a)  The extent to which the District is in compliance with this wellness policy;

b)  The extent to which this wellness policy compares to model local school wellness policies;
and

¢) A description of the progress made in attaining the goals of this wellness policy.

The following District official(s) is/are responsible for managing the District's triennial
assessment:

Superintendent Christopher Clapper, Director of Curriculum and Instruction Amy St. Croix
The contact information for this/these individual(s) is/are:

cclapper@acsghosts.org, astcroix@acsghosts.org

The District will actively notify the public of the availability of the triennial assessment results.

Revisions and Updating the Policy

This wellness policy will be assessed and updated, at a minimum, every three years based on the
results of the triennial assessment. This wellness policy may also be updated as District priorities change,
community needs change, wellness goals are met, new health science, information and technology
emerge, and/or new federal or state guidance or standards are issued.

(Continued)
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SUBJECT: WELLNESS (Cont'd.)

Evaluation and feedback from interested parties are welcomed as an essential part of revising and
updating this wellness policy.

Community Involvement., Outreach, and Communications

The District is committed to being responsive to community input, which begins with awareness
of this wellness policy. On an annual basis, the District will make this wellness policy available to
families and the public. The District will also annually inform families and the public, in culturally and
linguistically appropriate ways, of its content and implementation status, as well as any updates to this
wellness policy. The District will make this information available via the district website and/or District-
wide communications. The District will use these same means to inform families and the public on how
to become involved with and support this wellness policy, as well as about the results of the triennial
assessment.

Recordkeeping

The District will retain records to document compliance with the requirements of this wellness
policy in the District Office and/or on the District's central computer network. Documentation
maintained at this location includes, but is not limited to:

a)  The written wellness policy;

b)  Documentation demonstrating that this wellness policy has been made available to the
public;

c)  Documentation of efforts to review and update this wellness policy, including an indication
of who is involved in the update and methods the District uses to make stakeholders aware
of their ability to participate on the District Wellness Committee;

d)  Documentation demonstrating compliance with the annual public notification requirements;

e) The most recent triennial assessment on the implementation of this wellness policy; and

f)  Documentation demonstrating that the most recent triennial assessment results have been
made available to the public.

Nutrition
The District seeks to ensure all of its students obtain the knowledge and skills necessary to make

nutritious food selections and enjoy life-long physical activity. To this end, the District sets forth the
following goals relating to nutrition.

(Continued)
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School Meals
The District is committed to promoting student health and reducing childhood obesity by:

a)  Serving meals that meet or exceed nutrition requirements established by local, state, and
Federal statutes and regulations;

b)  Ensuring all students have a scheduled lunch period;

¢)  Providing all students with adequate time to consume meals;

d) Promoting healthy food and beverage choices;

e) Preparing meals that are appealing and attractive to students;

f)  Serving meals in clean and pleasant settings;

g)  Having lunch follow the recess period to better support learning and healthy eating; and

h)  Encouraging student participation in federal Child Nutrition Programs.

Child Nutrition Programs aim to improve the diet and health of school children, help mitigate
childhood obesity, model healthy eating to support the development of lifelong healthy eating patterns
and support healthy choices while accommodating cultural food preferences and special dietary needs.

The District participates in the following federal Child Nutrition Programs:

National School Lunch Program; School Breakfast Program;

The District also operates additional nutrition-related programs and activities, including: Farm to
Schools.

District food service staff will meet with students in grades 4 through 12 twice annually to solicit
feedback on the school breakfast and/or school lunch program(s).

Staff Qualifications and Professional Development

All school nutrition program directors, managers, and staff will meet or exceed hiring and annual
continuing education and training requirements as specified in the USDA Professional Standards for
School Nutrition Professionals. In order to locate the training that best fits their learning needs, school
nutrition personnel will refer to the USDA's Professional Standards for School Nutrition Standards
website.

(Continued)
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Water

To promote hydration, free, safe, unflavored drinking water will be available to all students and
staff throughout the school day and throughout every school campus. The District will make drinking

water available where school meals are served during meal times.

Competitive Foods and Beverages

All competitive foods will meet, at a minimum, the USDA Smart Snacks in School nutrition
standards. The Smart Snacks in School nutrition standards aim to improve student health and well-being,
increase consumption of healthful foods during the school day and create an environment that reinforces
the development of healthy eating habits.

Competitive foods include all food and beverages available for sale to students on the school
campus during the school day other than meals reimbursed through programs authorized by the Richard
B. Russell National School Lunch Act and the Child Nutrition Act of 1966. This includes, but is not
limited to, a la carte options in cafeterias, vending machines, school stores, and snack or food carts.

Foods and Beverages Provided, But Not Sold, to Students During the School Day

The District is committed to ensuring that all foods and beverages available to students on the
school campus during the school day support healthy eating. The foods and beverages provided, but not
sold, to students on the school campus during the school day (e.g., classroom parties, classroom snacks
brought by parents, or other foods given as incentives) be low in saturated fat with no trans-fat.

Fundraising

All foods and beverages available for sale to students through fundraisers on the school campus
during the school day will meet, at a minimum, the USDA Smart Snacks in School nutrition standards.

Foods and Beverages Available for Sale at Events Outside of the School Day

The District is committed to ensuring that all foods and beverages available to students support
healthy eating. The foods and beverages that are available for sale at school-sponsored events outside
of the school day will be low in saturated fat with no trans-fat.

Food and Beverages Marketing in Schools

All foods and beverages marketed or promoted to students on the school campus during the school
day will meet, at a minimum, the USDA Smart Snacks in School nutrition standards. Food marketing
commonly includes oral, written, or graphic statements made for the purpose of promoting the sale of a
food or beverage product.

(Continued)
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The District is aware that certain scoreboards, signs, and other durable equipment it employs may
market foods and beverages in a way that is inconsistent with the aims of this wellness policy. While
the immediate replacement of this equipment is not required, as the District replaces or updates this
equipment over time, it will ensure its replacement and purchasing decisions reflect the marketing
guidelines established by this wellness policy.

Nutrition Promotion and Education

Nutrition promotion and education positively influences lifelong eating behaviors. The District
will model and encourage healthy eating by:

a)  Promoting healthy food and beverage choices for all students by using Smarter Lunchroom
techniques which guide students toward healthful choices, as well as by ensuring that 100%
of foods and beverages promoted to students meet the USDA Smart Snacks in School
nutrition standards;

b)  Promoting nutrition education activities that involve parents, students, and the community;

c) Promoting school and community awareness of this wellness policy through various means,
such as publication on the District website;

d) Encouraging and promoting wellness through social media, newsletters, and an annual
family wellness event;

e) Encouraging participation in federal Child Nutrition Programs;

f)  Ensuring that the marketing and advertising of foods and beverages on school campuses
during the school day is consistent with nutrition education and health promotion;

g) Integrating nutrition education within the comprehensive health education curriculum and
other instructional areas, as appropriate, and taught at every grade level, K through 12.
Nutrition education follows applicable New York State Standards and is designed to help
students acquire:

1. Nutrition knowledge, including, but not limited to: the benefits of healthy eating;
essential nutrients; nutritional deficiencies; principles of healthy weight management;
the use and misuse of dietary supplements; and safe food storage, handling, and
preparation;

(Continued)
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2. Nutrition-related skills, including, but not limited to: planning healthy meals;
understanding and using food labels; critically evaluating nutrition information,
misinformation, and commercial food advertising; assessing personal eating habits;
and setting and achieving goals related to these concepts;

h)  Providing families and teachers with a list of healthy party ideas, including non-food
celebration ideas;

i)  Providing families with a list of classroom snacks and beverages that meet USDA Smart
Snacks in School nutrition standards;

j)  Discouraging staff from using food as a reward or withholding food as punishment under
any circumstance — teachers and other appropriate school staff will be provided with a list of
alternative ways to reward students; and

k)  Encouraging District staff to model healthy eating, drinking, and physical activity behaviors
for students.

Physical Activity and Education

Physical Activity

Since physical activity affects students' emotional and physical well-being, as well as their
cognitive development, the District is committed to ensuring that all students, including students with
disabilities requiring adaptations or modifications, are provided the opportunity to participate in physical
activity before, during, and after school. Physical activity opportunities will be in addition to, not in lieu
of, physical education.

Recess, physical education, or other physical activity time will not be cancelled for instructional
make-up time, nor will it be withheld for disciplinary action unless the student is a danger to him or
herself or others. This does not include participation on sport teams that may have specific academic
requirements. Classroom teachers will be provided with a list of ideas for alternative ways to discipline
students.

The District is committed to encouraging physical activity through the following:
a)  Classroom Physical Activity Breaks (Elementary and Secondary)
All classroom teachers, and particularly those engaged in the instruction of K through 5

students, are strongly encouraged to incorporate into the school day short breaks for students
that include physical activity, especially after long periods of inactivity.

(Continued)
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b)  Recess (Elementary)

All elementary students will be offered one daily period of recess for a minimum of 20
minutes. This requirement will not apply on days where students arrive late, leave early, or
are otherwise on campus for less than a full day. Outdoor recess will be offered when weather
permits (above 0 degrees Fahrenheit, below 90 degrees Fahrenheit). In the event that indoor
recess is necessary, it will be offered in a place that accommodates moderate to vigorous
physical activity.

c) Active Academics

Teachers are encouraged to incorporate kinesthetic learning approaches into core learning
subjects when possible to limit sedentary behavior during the school day.

d)  Before and After School Activities

The District will offer opportunities for all students to participate in physical activity before
and/or after the school day through various methods, such as physical activity clubs,
intramurals, and interscholastic sports.

e) Active Transport
The District supports active transport to and from school, i.e., walking or biking. The District
will encourage this behavior by securing storage facilities for bicycles and equipment and
instructing students on walking and bicycling safety. The District strongly encourages the
use of appropriate protective wear, such as helmets.

Physical Education

The District will have a Board-approved Physical Education Plan on file with the New York State
Education Department that meets or exceeds the requirements set forth in the Commissioner's
regulations. All students will be required to fulfill the physical education requirements set forth in the
Commissioner's regulations as a condition of graduating from the District's schools.

The District recognizes the importance of physical education classes in providing students with
meaningful opportunities for physical exercise and development. Consequently, the District will ensure
that:

a)  All physical education classes are taught or supervised by a certified physical education
teacher;

b)  All physical education staff receive professional development relevant to physical education
on a yearly basis;

(Continued)
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c) Interscholastic sports, intramural sports, and recess do not serve as substitutes for a quality
physical education program;

d)  Students are afforded the opportunity to participate in moderate to vigorous activity for at
least 50% of physical education class time;

e) It provides adequate space and equipment for physical education and conforms to all
applicable safety standards;

f)  An age-appropriate, sequential physical education curriculum consistent with national and
state standards for physical education is implemented, with a focus on students' development
of motor skills, movement forms, and health-related fitness;

g) A physical and social environment is provided that encourages safe and enjoyable activity
for all students; and

h)  Activities or equipment are adapted or modified to meet the needs of students who are
temporarily or permanently unable to participate in the regular program of physical
education. In doing so, the District will abide by specific provisions in 504 Plans and/or
individualized education programs (IEP). To that end, the Committee on Special Education
(CSE) will ensure that a certified physical education teacher participates in the development
of a student's IEP, if the student may be eligible for adapted physical education.

Other School-Based Activities that Promote Student Wellness

The District is committed to establishing a school environment that is conducive to healthy eating
and physical activity for all. The District will, therefore, pursue the following:

Community Partnerships

The District will develop, enhance, and continue relationships with community partners in support
of the implementation of this wellness policy. Existing and new community partnerships will be
evaluated to ensure they are consistent with this wellness policy and its goals. The District will provide
all community partners with a copy of this wellness policy so that they are aware of the District's
requirements and goals.

Community Access to District Facilities for Physical Activities

School grounds and facilities will be available to students, staff, community members and
organizations, and agencies offering physical activity and nutrition programs consistent with District
policy, including provisions regarding conduct on school grounds and administrative approval of use by
outside organizations.

(Continued)
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Professional Learning

When feasible, the District will offer annual professional learning opportunities and resources for
staff to increase knowledge and skills about promoting healthy behaviors in the classroom and school
(e.g., increasing the use of kinesthetic teaching approaches or incorporating nutrition lessons into math
class). Professional learning will help District staff understand the connections between academics and
health and the ways in which health and wellness are integrated into ongoing district reform or academic
improvement plans/efforts.

42 USC. §§ 1758, 1758b

7 CFR. §§ 210.10,210.11,210.18, 210.31, and 220.8

USDA, SP 24-2017, Local School Wellness Policy: Guidance and Q&As (Apr. 6,2017)

81 Fed. Reg. 50,151 (July 29, 2016) (codified at 7 C.F.R. pts. 210 & 220)

Education Law § 915

8 NYCRR § 1354

Memorandum from N.Y. St. Educ. Department on Smart Snacks Standards and Fundraisers (Sept. 16, 2014)

NOTE:  Refer also to Policy # 5660 -- Meal Charging and Prohibition Against Meal Shaming

Adopted: 9/25/18
Revised: 10/23/18
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SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE

It is the belief of the Alexandria Central School that opportunities for students to achieve their
fullest potential are maximized by regular school attendance that allows a student to take advantage of
full interaction with his or her teachers and peers. Alexandria Central School also believes that class
attendance is a major component of academic success, and that improved student achievement will
reduce the dropout rate. Therefore, it is the goal of Alexandria to provide for the early identification of
attendance problems and to establish effective methods to address such problems. Successful
implementation of this policy will require cooperation among all members of the school community,
including parents, students, teachers, administrators and support staff.

Commencing July 1, 2002, each student's presence or absence shall be recorded (in writing or
electronically) in a register of attendance during each period of scheduled instruction. In non-
departmentalized K through 8 grades, school districts must record each pupil's presence, absence,
tardiness and early departure once per school day. Scheduled instruction shall include actual instruction
or supervised study activities. Any absence from the school day or portion of the day shall be recorded
in the register as excused or unexcused. In addition, any student's arrival late or departure early from
scheduled instruction will be recorded as excused or unexcused.

Statement of Overall Objectives

School attendance is both a right and a responsibility. The Alexandria Central School District is
an active partner with students and parents in the task of ensuring that all students meet or exceed the
New York State Learning Standards. Because the Alexandria Central School District recognizes that
consistent school attendance, academic success and school completion have a positive correlation, the
Alexandria Central School District has developed, and, if necessary, will revise a Comprehensive
Student Attendance Policy to meet the following objectives:

a)  To increase school completion for all students;

b)  To raise student achievement and close gaps in student performance;

c) To identify attendance patterns in order to design attendance improvement efforts;

d)  Elementary contact will be made when elementary students are not in attendance;

e) To verify that individual students are complying with education laws relating to compulsory
attendance;

f)  To determine the District's average daily attendance for State aid purposes.
Alexandria Central will provide each teacher, student and his or her parent or guardian, with a
copy of the attendance policy at the beginning of each school year and shall make copies available to

any other member of the community upon request to the school office.

(Continued)
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Description of Strategies to Meet Objectives

The School District will:

a)  Create and maintain a positive school building culture by fostering a positive physical and
psychological environment where the presence of strong adult role models encourages
respectful and nurturing interactions between adults and students. This positive school
culture is aimed at encouraging a high level of student bonding to the school, which in turn
should lead to increased attendance;

b)  Develop a Comprehensive Student Attendance Policy based upon the recommendations of a
multifaceted District Policy Development Team that includes representation from the Board
of Education, administrators, teachers, students, parents and the community. The District will
hold at least one public hearing prior to the adoption of this collaboratively developed
Comprehensive Student Attendance Policy;

¢)  Maintain accurate recordkeeping via a Register of Attendance to record attendance, absence,
tardiness or early departure of each student;

d)  Utilize data analysis systems for tracking individual student attendance and individual and
group trends in student attendance problems;

e) Develop early intervention strategies to improve school attendance for all students.
Register of Attendance

The register of attendance should include the following for each student:

a) Name;

b)  Date of birth;

¢)  Full names of parent(s) or person(s) in parental relation (guardian);

d)  Address of student's residence;

e)  Phone number(s) where parent(s) or guardian(s) may be contacted;

f)  Date of student's enrollment;

g)  Record of the student's attendance on each day of scheduled instruction;

(Continued)
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h)

)

Recorded each scheduled day of instruction during which the school is closed for all or part
of the day because of extraordinary circumstances (weather, facilities problem, etc.); and

Record the date when a pupil withdraws from enrollment or is dropped from enrollment in

accordance with Education Law Section 3202(1-a).

A teacher or any other Alexandria Central's designated employee shall be responsible for all entries
in the register of attendance. If an Alexandria's designated employee makes the entries in the registry; a
teacher or other District employee shall supervise maintenance of the register of attendance. Each

register entry must be verified by the oath or affirmation of the person making the entries.

Determination of Excused/Unexcused Absences

The following list of reasons are considered excused absences. (Next to the reason is the letter
code that shall be recorded in the reason section of the attendance register):

a)
b)
c)
d)
e)
f)
g)
h)
i)
)
k)
)

m)

Illness (I);

[llness in the family (IF);

Death in the family (DF);

Doctor appointments (DA);

Quarantine (Q);

Required court appearances (RCA);

Approved college visits (ACV);

Approved cooperative work programs (ACWP);
Religious observance (RO);

Attendance at health clinic (ARC);

Military obligation (MO);

Disciplinary detention of an incarcerated youth (DDIY);

Religious/education instruction (REI);

(Continued)
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n)
0)
D)
<))
r)

School suspension;

Driver's test (DT);

School approved events (SAE);

Family travel with administrative approval and completed student work ( TA);

Special competition or event with administrative approval and completed student work
(CEA).

Any other reason shall be considered unexcused absences. The following non-exclusive list
includes possible examples of unexcused absences:

a)
b)
c)
d)
€)
f)
g)
h)
i)

Senior skip day or any truancy;

Family vacations that do not have prior approval;
Shopping/hair appointments;

Babysitting;

Missing the bus;

Working;

Hunting/fishing;

Private lessons/activities;

Needed at home.

A written excuse, signed by a parent/guardian should be presented by the student when returning
to school following the absence.

Students who have an unexcused absence, late arrival or early departure from scheduled instruction
will be subject to a series of incremental interventions including counseling, loss of privileges, warnings,
suspension and any other disciplinary penalties available under the Code of Conduct.

(Continued)
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Periodic "hall sweeps" will be conducted to identify students who are absent from scheduled
instruction without an excuse. Where consistent with other school practices, teachers and staff shall
detain students in the hallways who are absent from a class period without excuse and take the student
to the Administrator.

Students (of compulsory school age) with excused absences will be given the opportunity to make
up work in order to gain course credit. If the absence is excused, the student is to arrange with his or her
teacher for an assignment to make up the missed work. Make-up opportunities must be completed by a
date specified by the teachers. Upon the completion of the assigned make-up work, the student shall be
deemed to have attended the class(es) missed.

Student Attendance Recordkeeping/Data Collection

The register of attendance shall be reviewed by the principal in charge of each school building. The
principal shall be responsible for addressing students' unexcused absences, tardiness and early
departures from scheduled instruction. The principal will notify parents or guardians of any unexcused
absences, tardiness or unexcused early departure and remind them of the attendance policy.

The record of each student's presence, absence, tardiness and early departure shall be kept in a
register of attendance in a manner consistent with Commissioner's Regulations. An absence, tardiness
or early departure will be entered as "excused" or "unexcused" along with the District code for the
reason.

Attendance shall be taken and recorded in accordance with the following:

a)  For students in non-departmentalized kindergarten through grade eight (i.e., self-contained
classrooms and supervised group movement to other scheduled school activities such as
physical education in the gym, assembly, etc.), such student's presence or absence shall be
recorded after the taking of attendance once per school day, provided that students are not
dismissed from school grounds during a lunch period. Where students are dismissed for
lunch, their presence or absence shall also be recorded after the taking of attendance a second
time upon the student's return from lunch. For purposes of APPR and Teacher-Student Data
Linkages (TSDL), classroom attendance for all students K through 12 must be recorded on
a subject by subject basis for Teacher of Record Determinations.

b)  For students in grades 9 through 12 or in departmentalized schools at any grade level (i.e.,
students pass individually to different classes throughout the day), each student's presence or
absence shall be recorded after the taking of attendance in each period of scheduled
instruction.

¢) Any absence for a school day or portion thereof shall be recorded as excused or unexcused
in accordance with the standards articulated in this policy.

(Continued)
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d) Inthe event that a student at any instructional level from grades K through 12 arrives late for
or departs early from scheduled instruction, such tardiness or early departure shall be
recorded as excused or unexcused in accordance with the standards articulated in this policy.

A record shall be kept of each scheduled day of instruction during which the school is closed for
all or part of the day because of extraordinary circumstances including adverse weather conditions,
impairment of heating facilities, insufficiency of water supply, shortage of fuel, destruction of or damage
to a school building, or such other cause as may be found satisfactory to the Commissioner of Education.

Attendance records shall also indicate the date when a student withdraws from enrollment or is
dropped from enrollment in accordance with Education Law Section 3202(1-a).

At the conclusion of each class period or school day, all attendance information shall be compiled
and provided to the designated school personnel who are responsible for attendance. The nature of the
absence, tardiness or early departure shall be coded on a student's record in accordance with the
established District/building procedures.

Student Attendance/Course Credit

The District believes that classroom participation is related to and affects a student's performance
and grasp of the subject matter and, as such, is properly reflected in a student's final grade. For purposes
of this policy, classroom participation means that a student is in class and prepared to work.

Students are expected to attend all scheduled classes. Consistent with the importance of classroom
participation, unexcused student absences, tardiness, and early departures will affect a student's grade,
including credit for classroom participation, for the marking period.

If and when a student is in jeopardy of being denied course credit due to their poor attendance
record, the teacher or designated attendance employee shall notify the parents or person(s) in parental
relations. Before a student is denied credit for poor attendance, the teacher or principal shall meet with
the student to discuss the possibility of completing assigned make-up work.

At the middle school/senior high school level, any student with more than 27 absences in a course
may not receive credit for the course. However, it is District policy that students with properly excused
absences, tardiness and early departures for which the student has performed any assigned make-up
work, assignments and/or tests shall not be counted as an absence for the purpose of determining the
student's eligibility for course credit. District procedures will specify how student tardiness and early
departures will be calculated and factored into the District's minimum attendance standard. The District
may not deny course credit to a student who has exceeded the allowable number of absences, but taken
all tests, completed missing work and secured a passing grade.

(Continued)
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Transfer students and students re-enrolling after having dropped out will be expected to attend a
prorated minimum number of the scheduled class meetings during their time of enrollment.

Students will be considered in attendance if the student is:

a)  Physically present in the classroom or working under the direction of the classroom teacher
during the class scheduled meeting time; or

b)  Working pursuant to an approved independent study program; or
c)  Receiving approved alternative instruction.

Students who are absent from class due to their participation in a school-sponsored activity are to
arrange with their teachers to make up any work missed in a timely manner as determined by the
student's teacher. Attendance at school-sponsored events where instruction is substantially equivalent to
the instruction which was missed shall be counted as the equivalent of regular attendance in class.

Upon returning to school following a properly excused absence, tardiness or early departure, it
shall be the responsibility of the student to consult with his or her teacher(s) regarding arrangements to
make up missed work, assignments and/or tests in accordance with the time schedule specified by the
teacher.

Notice of Minimum Attendance Standard/Intervention Strategies Prior to the Denial of Course Credit

In order to ensure that parents/persons in parental relation and students are informed of the
District's policy regarding minimum attendance and course credit, and the implementation of specific
intervention strategies to be employed prior to the denial of course credit to the student for insufficient
attendance, the following guidelines shall be followed:

a)  Copies of the District's Comprehensive Student Attendance Policy will be given at the time
of their initial registration.

b)  School newsletters and publications will include periodic reminders of the components of
the District's Comprehensive Student Attendance Policy. Copies of the Attendance Policy
will also be included in parent/student handbooks or posted on the District website.

c) At periodic intervals, a designated staff member(s) will notify, by telephone, the
parent/person in parental relation of the student's absence, tardiness, or early departure and
explain the relationship of the student's attendance to his or her ability to receive course
credit. If the parent/person in parental relation cannot be reached by telephone, a letter shall
be sent detailing this information.

(Continued)
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d) A designated staff member will review the District's Attendance Policy with students who
have excessive and/or unexcused absences, tardiness or early departures. Further, appropriate
student support services/personnel within the District, as well as the possible
collaboration/referral to community support services and agencies, will be implemented prior
to the denial of course credit for insufficient attendance by the student.

Notice of Students who are Absent, Tardy or Depart Early Without Proper Excuse

A designated staff member shall notify by telephone the parent/person in parental relation to a
student who is absent, tardy or departs early without proper excuse. The staff member shall explain that
they are following the District's Comprehensive Student Attendance Policy, the District's/building level
intervention procedures, and, if appropriate, the relationship between student attendance and course
credit. If the parent/person in parental relation cannot be reached by telephone, the staff member will
provide such notification by mail. Further, the District's Attendance Policy will be mailed to the
parent/person in parental relation to promote awareness and help ensure compliance with the policy.

If deemed necessary by appropriate school officials, or if requested by the parent/person in parental
relation, a school conference shall be scheduled between the parent/person in parental relation and
appropriate staff members in order to address the student's attendance. The student may also be requested
to attend this conference in order to address appropriate intervention strategies that best meet the needs
of the student.

Attendance Incentives

Students with perfect attendance per marking period may be awarded with an attendance certificate
and later recognized at a school-wide assembly program or other appropriate event.

In order to encourage student attendance, the District will develop and implement grade-
appropriate/building-level strategies and programs including, but not limited to:

a) Attendance honor rolls to be posted in prominent places in District buildings and included in
District newsletters and, with parent/person in parental relation consent, in community
publications;

b)  Monthly drawings for prizes at each grade level to reward perfect attendance;

c) Special events (e.g., assemblies, guest speakers, field days) scheduled on days that
historically have high absenteeism (e.g., Mondays, Fridays, day before vacation);

d)  Grade-level rewards at each building for best attendance;

(Continued)
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e) Classroom acknowledgment of the importance of good attendance (e.g., individual
certificates, recognition chart, bulletin boards);

f)  Annual poster/essay contest on importance of good attendance;

g) Assemblies collaboratively developed and promoted by student council, administration,
PTA/PTO and other community groups to promote good attendance.

Disciplinary Consequences

Unexcused absences, tardiness and early departures will result in disciplinary sanctions as
described in the District's Code of Conduct. Negative consequences will not be imposed, however, where
the absence, tardiness, or early departure is related to homelessness. Consequences may include, but are
not limited to, in-school suspension, detention and denial of participation in interscholastic and
extracurricular activities. Parents/persons in parental relation will be notified by designated District
personnel at periodic intervals to discuss their child's absences, tardiness or early departures and the
importance of class attendance and appropriate interventions. Individual buildings/grade levels will
address procedures to implement the notification process to the parent/person in parental relation.
Intervention Strategy Process

In order to effectively intervene when an identified pattern of unexcused absences, tardiness or
early departures occur, designated District personnel will pursue the following:

a)  Identify specific element(s) of the pattern (e.g., grade level, building, time frame, type of
unexcused absences, tardiness or early departures);

b)  Contact the District staff most closely associated with the element. In specific cases where
the pattern involves an individual student, the student and parent/person in parental relation
will be contacted;

c) Discuss strategies to directly intervene with specific element;

d)  Monitor and report short and long term effects of intervention.

Community Awareness

a) Recommend intervention to Superintendent or designee if it relates to change in District policy or
procedure;

b) Implement changes, as approved by appropriate administration;

(Continued)
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c)  Utilize appropriate District and/or community resources to address and help remediate student
unexcused absences, tardiness or early departures;

d)  Monitor and report short and long term effects of intervention.
Appeal Process

A parent/person in parental relation may request a building level review of their child's attendance
record.

Building Review of Attendance Records

The building-level principal will work in conjunction with the building attendance clerk and other
designated staff in reviewing attendance records at the end of each term. This review is conducted to
identify individual and group attendance patterns and to initiate appropriate action to address the
problem of unexcused absences, tardiness and early departures.

Annual Review of Attendance Policy

Alexandria Central shall annually review this attendance policy and make any revisions necessary
in order to improve student attendance. This review shall include an examination of current intervention
strategies, as well as the development of new and effective intervention strategies to improve school
attendance, thereby improving students' performance.

The Board of Education shall promote necessary community awareness of the District's
Comprehensive Student Attendance Policy by:

a)  Providing a plain language summary of the policy to parents or persons in parental relation
to students at the beginning of each school year and promoting the understanding of such a
policy to students and their parents/persons in parental relation;

b)  Providing each teacher, at the beginning of the school year or upon employment, with a copy
of the policy; and

¢)  Providing copies of the policy to any other member of the community upon request.

Education Law Sections 3024, 3025, 3202, 3205, 3206, 3210, 3211, and 3213
8 NYCRR Sections 104.1, 109.2 and 175.6

Adopted: 5/26/09
Revised: 6/23/15; 4/25/19
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The Board recognizes the unique challenges that face students in temporary housing (i.e., homeless
children and youth) and will provide these students with access to the same free and appropriate public
education, including public preschool education, as other students, as well as access to educational and
other services necessary to be successful in school. The District will ensure that these students are not
separated from the mainstream school environment. The Board is also committed to eliminating barriers
to the identification, enrollment, attendance, and success of students in temporary housing.

Identification of Students in Temporary Housing

All districts are obligated to affirmatively identify all students in temporary housing. Therefore,
the District will determine whether there are students in temporary housing within the District by using
a housing questionnaire to determine the nighttime residence of all newly enrolled students and all
students whose address changes during the school year. Not all students in temporary housing can be
identified through social service agencies or shelters, as children may be sharing the housing of other
persons, such as family or friends, due to loss of housing, economic hardship, or other similar reason.
For this reason, the District uses a housing questionnaire that asks for a description of the current living
arrangements of the child or youth to determine whether the child or youth meets the definition of a
homeless child.

In addition to using the housing questionnaire, the District will also contact the local department
of social services (LDSS) (i.e., the social services district) to identify students in temporary housing, as
well as the local runaway and homeless youth shelter, and any other shelters located within District
boundaries to ensure all students in temporary housing are properly identified and served.

Definitions

a) Feeder school means:

1. A preschool whose students are entitled to attend a specified elementary school or
group of elementary schools upon completion of that preschool;

2. A school whose students are entitled to attend a specified elementary, middle,
intermediate, or high school or group of specified elementary, middle, intermediate, or
high schools upon completion of the terminal grade of such school; or

3. A school that sends its students to a receiving school in a neighboring school district.

b) Homeless child means:
1. A child or youth who lacks a fixed, regular, and adequate nighttime residence,

including a child or youth who is:

(Continued)
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(a)  Sharing the housing of other persons due to a loss of housing, economic hardship,
or a similar reason (sometimes referred to as "doubled-up");

(b) Living in motels, hotels, trailer parks, or camping grounds due to the lack of
alternative adequate accommodations;

(c) Abandoned in hospitals;

(d) A migratory child who qualifies as homeless under (a), (b), or (¢c) of this
subparagraph or item 2) below; or

(¢) Anunaccompanied youth; or
2. A child or youth who has a primary nighttime location that is:

(@) A supervised, publicly, or privately operated shelter designed to provide
temporary living accommodations, including, but not limited to, shelters operated
or approved by the state or LDSS, and residential programs for runaway and
homeless youth established in accordance with applicable law; or

(b) A public or private place not designed for, or ordinarily used as, a regular sleeping
accommodation for human beings, including a child or youth who is living in a
car, park, public space, abandoned building, substandard housing, bus or train
station, or similar setting.

¢)  Migratory child means a child or youth who made a qualifying move in the preceding 36
months:

1. Asamigratory agricultural worker or a migratory fisher; or

2. With, or to join, a parent or spouse who is a migratory agricultural worker or a
migratory fisher.

d)  Preschool means a publicly funded prekindergarten program or a Head Start program
administered by the District and/or services under the Individuals with Disabilities Act
administered by the District.

e)  Receiving school means:

1. A school that enrolls students from a specified or group of preschools, elementary

schools, middle schools, intermediate schools, or high schools; or
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g)

h)

2. A school that enrolls students from a feeder school in a neighboring local educational
agency.

Regional placement plan means a comprehensive regional approach to the provision of
educational placements for homeless children that has been approved by the Commissioner
of Education.

School district of current location means the public school district within New York State in
which the hotel, motel, shelter or other temporary housing arrangement of a homeless child,
or the residential program for runaway and homeless youth, is located, which is different
from the school district of origin.

School district of origin means the school district within New York State in which:

1. The homeless child was attending a public school or preschool on a tuition-free basis
or was entitled to attend when circumstances arose that caused the child to become
homeless, which is different from the school district of current location;

2. The child was residing when circumstances arose that caused the child to become
homeless if the child was eligible to apply, register, or enroll in public preschool or
kindergarten at the time the child became homeless; or

3. The homeless child has a sibling who attends a school in the school district in which
the child was residing when circumstances arose that caused the child to become
homeless.

School of origin means:

1. The public school that the child or youth attended when permanently housed or the
school in which the child or youth was last enrolled, including a preschool or a charter
school;

2. The designated receiving school at the next grade level for all feeder schools for a
student in temporary housing who completes the final grade level served by the school
of origin; and

3. The public school or preschool in which the child would have been entitled or eligible to
attend based on the child's last residence before the circumstances arose which caused the
child to become homeless if the child becomes homeless after the child is eligible to apply,
register, or enroll in the public preschool or kindergarten or if the child is living with a
school-age sibling who attends school in the school district of origin.
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j)  Unaccompanied youth means a homeless child or youth who is not in the physical custody
of a parent or legal guardian.

The McKinney-Vento Liaison for Students in Temporary Housing

The District will designate an appropriate staff person, who may also be a coordinator for other
federal programs, as the District liaison for students in temporary housing (otherwise referred to as the
McKinney-Vento liaison). The District's McKinney-Vento liaison serves as one of the primary contacts
between families experiencing homelessness and school staff, district personnel, shelter workers, and
other service providers. The McKinney-Vento liaison coordinates services to ensure that homeless
children and youth enroll in school and have the opportunity to succeed.

The District's McKinney-Vento liaison must ensure that:

a)  Students in temporary housing are identified by school personnel and through coordination
activities with other entities and agencies;

b)  Students in temporary housing enroll in, and have full and equal opportunity to succeed in,
the District's schools;

c)  Students in temporary housing and their families receive educational services for which they
are eligible, including Head Start programs administered by a local educational agency, Early
Head Start, early intervention services under part C of the Individuals with Disabilities
Education Act, and other preschool programs administered by the District;

d)  Students and parents in temporary housing receive referrals to health care services, dental
services, mental health and substance abuse services, housing services and other appropriate
services;

e)  Parents or guardians of students in temporary housing are informed of the educational and
related opportunities available to their children and are provided with meaningful
opportunities to participate in the education of their children;

f)  Parents and guardians of students in temporary housing, and unaccompanied youth, are fully
informed of all transportation services, including transportation to and from the school
district of origin and are assisted in accessing transportation services;

g) Disputes regarding eligibility, school selection, enrollment and/or transportation are
mediated in accordance with applicable laws and regulations;
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h)  Assistance in commencing an appeal, in accordance with applicable law, of a final
determination regarding eligibility, enrollment, school selection, and/or transportation is
provided to the student in temporary housing's parent or guardian or the unaccompanied
youth;

1)  Arecord is maintained of all appeals of enrollment, school selection, and transportation;

j)  Public notice of the educational rights of students in temporary housing is posted in locations
where these students receive services, such as schools, shelters, public libraries, and soup
kitchens, in a manner and form understandable to the parents and guardians of students in
temporary housing, and unaccompanied youth;

k)  School personnel providing services to students in temporary housing receive professional
development and other support;

1)  Unaccompanied youths:

1.  Areenrolled in school;

2. Have opportunities to meet the same challenging State academic standards as the State
establishes for other children and youth, including receiving credit for full or partial
coursework earned in a prior school pursuant to Commissioner's regulations; and

3. Are informed of their status as independent students under section 480 of the Higher
Education Act of 1965 and that the youths may obtain assistance from the McKinney-
Vento liaison to receive verification of this status for purposes of the Free Application
for Federal Student Aid (FAFSA);

m) School personnel, service providers, advocates working with students in temporary housing,
parents and guardians of students in temporary housing, and students in temporary housing
are informed of the duties of the McKinney-Vento liaison; and

n) Assistance with obtaining any necessary immunizations or screenings, or immunization or
other required health records is provided to the parents or guardians of the students in
temporary housing.

School District and School Designations

A designator will make the initial decision about which school district and school a student in
temporary housing will attend. A designator is:

a)  The parent or person in parental relation (guardian) to a student in temporary housing;
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b)  The student in temporary housing, together with the McKinney-Vento liaison, in the case of
an unaccompanied youth; or

¢)  The director of a residential program for runaway and homeless youth, in consultation with
the student in temporary housing, where the student is living in that program.

The District will ask the designator to designate one of the following as the school district of
attendance for the student in temporary housing:

a)  The school district of current location;
b) The school district of origin; or
¢) A school district participating in a regional placement plan.

The District will also ask the designator to designate one of the following as the school where a
student in temporary housing seeks to attend:

a) The school of origin; or

b) Any school that permanent housed children and youth who live in the attendance area in
which the child or youth is actually living are eligible to attend, including a preschool.

A student in temporary housing is entitled to attend the schools of the school district of origin
without the payment of tuition for the duration of his or her homelessness and through the remainder of
the school year in which the student becomes permanently housed and for one additional year if that
year constitutes the student's terminal year in that school building, subject to a best interest
determination.

Designation/STAC 202 Form
The District will identify all students in temporary housing, and a designation form will be
completed by the designator for all these students and any other student who claims homelessness.

Designations must be made on the STAC 202 form provided by the Commissioner.

The appropriate designator must complete the designation form. The District makes designation
forms available to a student in temporary housing who seeks admission to school or to the parent or
person in parental relation who seeks to enroll the child in school.

The District will provide completed designation forms to the McKinney-Vento liaison
immediately, but no later than two business days from the earlier date on which the child or youth either:
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a)  Sought enrollment in school; or

b)  Was placed in a temporary housing facility or residential facility for runaway and homeless
youth.

Where a parent or person in parental relation or a child who is neither placed in a temporary
housing facility by the LDSS nor housed in a residential program for runaway homeless youth,
designates the District as the school district of current location, the District will forward to the State
Education Department a completed designation form and a statement of the basis for its determination
that the child is a homeless child entitled to attend the District's schools.

Immediate Enrollment and Best Interest Determinations

Upon identification of a child who is in temporary housing and/or receipt of a completed
designation/STAC 202 form, the District will:

a) Immediately review the designation form to ensure that it has been completed and admit the
student in temporary housing even if the child or youth is unable to produce records normally
required for enrollment, such as previous academic records, medical records, immunization
records, proof of residency or other documentation and even if the child or youth has missed
application deadlines;

b) Determine whether the designation made by the designator is consistent with the best
interests of the student in temporary housing. In making best interests decisions the District
will:

1. Presume that keeping the child in the school of origin is in the child's best interest,
except when doing so is contrary to the wishes of the parent or guardian (or youth in
the case of an unaccompanied youth); and

2. Consider student-centered factors such as the effect of mobility on student
achievement, education, health, and safety of the child, giving priority to the wishes of
the child's parent or guardian (or the youth, if a homeless unaccompanied youth). If the
District determines that it is in the best interest of the student in temporary housing to
attend a school other than the school of origin or the designated school, the District will
provide the parent or guardian (or youth, if an unaccompanied youth) with a written
explanation of its determination, including information about the right to appeal.

c)  Provide the child with access to all of the District's programs, activities and services to the
same extent as they are provided to resident students;
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d) Immediately contact the school district where the child's records are located in order to obtain
a copy of these records and coordinate the transmittal of records for students with disabilities
pursuant to applicable laws and regulations;
¢) Immediately refer the parent or guardian of the student in temporary housing to the
McKmney Vento liaison who must assist in obtaining necessary immunizations or
immunization or medical records if the child or youth needs to obtain immunizations or
immunization or medical records;
f)  Forward the STAC 202 form to the Commissioner and the school district of origin, where
applicable. In all cases, the District will give a copy of the completed STAC 202 form to the
designator and keep a copy of the STAC 202 form for the District's records;
g)  Arrange for transportation in accordance with applicable laws and regulations; and
h)  Arrange for the child to receive free school meals.
Request for Records

Within five days of receipt of a request for school records from a new school, the District will
forward, in a manner consistent with state and federal law, a complete copy of the student in temporary
housing's records, including, but not limited to, proof of age, academic records, evaluations,
immunization records, and guardianship papers, if applicable.
Tuition Reimbursement

The District is eligible to request reimbursement from the State Education Department for the
direct costs of educational services to students in temporary housing that are not otherwise reimbursed
under special federal programs, when:

a) The District is either the school district of current location or a school district participating
in a regional placement plan;

b) The District is designated as the school district of attendance; and
c) The school district of origin for the student in temporary housing is within New York State.

All claims for reimbursement will be made on the STAC 202 form prescribed by the
Commissioner of the State Education Department.
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In addition, the District is eligible for reimbursement for the direct costs of educational services,
including transportation costs for students who continue enrollment in the District schools after finding
permanent housing midyear in a different school district within New York State. In these cases, the
District will directly bill the new district where the student permanently resides for all direct costs of
educational services, including transportation, that are not otherwise reimbursed under special federal
programs.

Transportation Responsibilities

The LDSS is responsible for providing transportation to students in temporary housing, including
preschool students and students with disabilities who are eligible for benefits under Social Services Law
§350-j and placed in temporary housing arrangements outside their designated districts. Where the
LDSS requests that the District provide or arrange for transportation for a student in temporary housing
in the circumstances above, the District will provide or arrange for the transportation and directly bill
the LDSS so that the district will be fully and promptly reimbursed for the cost of the transportation.

If the District is the designated school district of attendance, the District will provide for the
transportation of each student in temporary housing who is living in a residential program for runaway
and homeless youth, including if the temporary housing is located outside the school district. The costs
for transportation for each student in temporary housing who lives in a residential program for runaway
youth and homeless youth located outside of the designated school district will be reimbursed by the
State Education Department, to the extent funds are provided for the purpose, with the submission of a
Runaway and Homeless Youth Act Transportation Program Form. Where the District provides
transportation for a student living in a Runaway and Homeless Youth facility, the District will promptly
request reimbursement using the Runaway and Homeless Youth Act Transportation Form.

The District will transport any student in temporary housing to their school of origin, including
preschools and charter schools, where it is the designated district of attendance and the student in
temporary housing is not entitled to receive transportation from the Department of Social Services.

When the District is designated as the school district of current location for a student in temporary
housing and the student does not attend the school of origin, the District will provide transportation on
the same basis as it is provided to resident students, unless the local transportation policy represents a
barrier to the student's attendance in school.

If the student in temporary housing designates the District as the school district of attendance,

transportation will not exceed 50 miles each way, unless the Commissioner determines that it is in the
best interest of the child.
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Where the District is designated as the school district of attendance and it has recommended the
student in temporary housing attend a summer educational program, the district of attendance will
provide transportation services to students in temporary housing for summer educational programs if
the lack of transportation poses a barrier to the student's participation in the program.

Where the District is designated as the school district of attendance, it will provide transportation
services to students in temporary housing for extracurricular or academic activities when:

a) The student participates in or would like to participate in an extracurricular or academic
activity, including an after-school activity, at the school;

b)  The student meets the eligibility criteria for the activity; and
c)  The lack of transportation poses a barrier to the student's participation in the activity.

Where the District is designated as the school district of attendance, it will provide transportation
as described above for the duration of homelessness, unless the LDSS is responsible for providing
transportation. After the student becomes permanently housed, the District will provide transportation
to the school of origin until the end of the school year and for one additional year if that year constitutes
the child's terminal year in the school building.

Dispute Resolution Process

The District has established the following procedures for the prompt resolution of disputes
regarding school selection or enrollment of a homeless child or youth:

a)  The District will provide a written explanation, including a statement regarding the right to
appeal, to the parent or guardian of a student in temporary housing, or to an unaccompanied
youth, if the District determines that the District is not required to either enroll and/or
transport the child or youth to the school of origin or a school requested by the parent or
guardian or unaccompanied youth, or if there is a disagreement about a child's or youth's
status as a homeless child or unaccompanied youth. The written explanation will be in a
manner and form understandable to the parent, guardian, or unaccompanied youth and will
include a statement regarding the McKinney-Vento liaison's availability to help the parent,
guardian, or unaccompanied youth with any appeal and the contact information for the
liaison.

b)  The District will immediately enroll the student in the school in which enrollment is sought
by the parent or guardian or unaccompanied youth, provide transportation to the school, and
will delay for 30 days the implementation of a final determination to decline to either enroll
in and/or transport the student in temporary housing to the school of origin or a school
requested by the parent or guardian or unaccompanied youth.
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c) If the parent or guardian of a student in temporary housing or unaccompanied youth
commences an appeal to the Commissioner within 30 days of such final determination, the
student will be permitted to continue to attend the school he or she is enrolled in at the time
of the appeal and/or receive transportation to that school pending the resolution of all
available appeals.

The McKinney-Vento Liaison's Dispute Resolution Responsibilities

The District's McKinney-Vento liaison must assist the student in temporary housing's parent or
guardian or unaccompanied youth in bringing an appeal to the Commissioner of a final school district
decision regarding enrollment, school selection and/or transportation. In the event of a dispute regarding
eligibility, enrollment, school selection, and/or transportation, the District's McKinney-Vento liaison
will:

a)  Provide the parent or guardian or unaccompanied youth with a copy of the form petition;
b)  Assist the parent or guardian or unaccompanied youth in completing the form petition;

c)  Arrange for the copying of the form petition and supporting documents for the parent or
guardian or unaccompanied youth, without cost to the parent or guardian or unaccompanied
youth;

d)  Accept service of the form petition and supporting papers on behalf of any District employee
or officer named as a party, or the District if it is named as a party, or arrange for service by
mail by mailing the form petition and supporting documents to any District employee or
officer named as a party, and, if the District is named as a party, to a person in the office of
the Superintendent who has been designated by the Board to accept service on behalf of the
District;

e) Provide the parent or guardian or unaccompanied youth with a signed and dated
acknowledgment verifying that he or she has received the form petition and supporting
documents, and will either accept service of these documents on behalf of the District
employee or officer or District, or effect service by mail by mailing the form petition and
supporting documents to any District employee or officer named as a party, and, if the
District is named as a party, to a person in the office of the Superintendent who has been
designated by the Board to accept service on behalf of the District;

f)  Transmit on behalf of the parent or guardian or unaccompanied youth, within five days after

the service of, the form petition or any pleading or paper to the Office of Counsel, New York
State Education Department, State Education Building, Albany, New York 12234;
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g) Provide the parent or guardian or unaccompanied youth with a signed and dated
acknowledgement verifying that he or she has received the form petition and supporting
documents and will transmit these documents on behalf of the parent, guardian or
unaccompanied youth to the Office of Counsel, New York State Education Department, State
Education Building, Albany, New York 12234;

h)  Accept service of any subsequent pleadings or papers, including any correspondence related
to the appeal, if the parent or guardian or unaccompanied youth so elects. He or she will also
make this correspondence available to the parent or guardian or unaccompanied youth; and

i)  Maintain a record of all appeals of enrollment, school selection, and transportation
determinations.

Coordination

The District will coordinate the provision of services described in this policy with local social
services agencies, housing providers and other agencies or programs providing services to students in
temporary housing and their families, including services and programs funded under the Runaway and
Homeless Youth Act.

The District will coordinate with other school districts on inter-district issues, such as
transportation or transfer of school records.

The District will coordinate implementation of the above provision of services with the
requirements of the Individuals with Disabilities Education Act (IDEA) for students with disabilities.

Coordination with Title I
The District acknowledges that students in temporary housing are eligible for services under
Title I, Part A, whether or not they live in a Title I school attendance area or meet the academic
requirements required of other children. The District will ensure that:
a)  TitleI, Part A funds are set aside as are necessary to provide students in temporary housing,
who may have unique needs that differ from their permanently housed peers, with
educationally related support services;

b)  Its local plan includes a description of how the plan is coordinated with McKinney-Vento;

c) Itslocal plan describes the services provided to students in temporary housing;
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d)  Its local plan describes the efforts it made to identify students in temporary housing,
including unaccompanied youth, if the District reports that there are no students in temporary
housing enrolled in the District. These efforts will include contacting the LDSS or Office of
Children and Family Services (OCFS) to verify that there are no students in temporary
housing in the District; and

e)  Its housing questionnaire asks about the living arrangements of the child or unaccompanied
youth, including asking if he or she is living in a shelter; with relatives or others due to loss
of housing or economic hardship; in an abandoned apartment/building; in a motel/hotel,
camping ground, car, train/bus station or other similar situation due to the lack of alternative,
adequate housing. Documentation of the District's efforts to identify students in temporary
housing will be maintained on file and a copy of the housing questionnaire will also be kept
on file.

Reporting Requirements

The District will collect and transmit to the Commissioner of Education, at the time and in the
manner as the Commissioner may require, a report containing information as the Commissioner
determines is necessary, including the numbers of homeless students, their grade, and their nighttime
residence.

Access to Free Meals

The District will provide free meals to all children identified as homeless. They do not have to
complete a free or reduced-price meal application. When the McKinney-Vento liaison or a shelter
director provides a child's name to the District's school food service office, free school meals will
commence immediately.

Removal of Barriers

The District will review and revise its policies that may act as barriers to the identification of
students in temporary housing and their enrollment and retention in school, including barriers to
enrollment and retention due to outstanding fees or fines, or absences.

Comparable Services

The District will provide services to students in temporary housing comparable to those offered to
other students in the District, including: transportation services; educational services for which the child
or youth meets the relevant criteria, such as services provided under Title I or similar State or local
programs; educational programs for students with disabilities; educational programs for English
learners; programs in career and technical education; programs for gifted and talented students; and
school nutrition programs.
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Student Privacy

Information about a student in temporary housing's living situation will be treated as a student
education record and will not be deemed to be directory information under the Family Educational
Rights and Privacy Act (FERPA). A parent or guardian or unaccompanied youth may consent to the
release of a student's address information in the same way they would for other student education records
under FERPA.

Training

All school enrollment staff, secretaries, school counselors, school social workers, and principals
will be trained on the requirements for enrollment of students in temporary housing. Other staff members
including school nutrition staff, school registered professional nurses, teachers, and bus drivers will
receive training on homelessness that is specific to their field.

McKinney-Vento Homeless Assistance Act, as amended by the Every Student Succeeds Act (ESSA) of 2015,
42 USC § 11431, et seq.

Education Law §§ 902(b) and 3209

Executive Law Article 19-H

8 NYCRR § 100.2(x)

Adopted: 5/26/09
Revised: 4/25/19
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